&
nrv O
N
)
C e
) D
LS
L S
A o
e
Q ©
m i)
= j=
. ©
LL O

HOUSE OF LORDS

..
4
4
?
3




TH

About the House of Lords

The House of Lords is the second chamber of the UK Parliament with around 800
members. It is independent from, and complements the work of, the elected House of
Commons. The Lords has three main roles: helping to make laws, in-depth
consideration of public policy and scrutinising government. You can find more
information about the House of Lords at www.parliament.uk — or see members of the
UK parliament in action on Parliament Live.

The House of Lords Administration employs around 700 people, delivering excellent
services to the House and its members. You'll be joining a community of colleagues
from a wide range of backgrounds and professions. Researchers, specialists, project
managers, digital experts, caterers, security teams and many more all play their part.
Whatever your role, you're part of something bigger — working together to keep
Parliament running smoothly.

Scope of the Role

The Finance team covers strategic financial planning, financial accounting, management
accounting, resource and capital accounting, payments, Members’ expenses and the
employee payroll. The House of Lords Administration and the House of Commons
Service work collaboratively and many services are delivered bicamerally. This
includes management of the Parliamentary Estate and work on the Renewal &
Restoration Programme for the Palace of Westminster.

Main Objective

The Finance Director at the House of Lords supports the Clerk of the Parliaments
(Chief Executive) as Accounting Officer. You will be responsible for the House’s
budget and accounts and accountable for effective financial management across the
House of Lords Administration in a complex public sector environment. This includes
responsibility for financial support for members of the House of Lords and working
closely and impartially with members from across the House.

The role of the Finance Director in the public sector is defined in Managing Public
Money, Annex 4.1. Beyond financial stewardship, as Finance Director you will play a
critical role supporting organisational performance through strategic financial
leadership, insight and assurance. You will be a full member of the Lords Management
Board (the Executive team), bringing evidence and insight to support strategic choices
and the delivery of value for money across UK Parliament.

Key Relationships

e House of Lords Management Board, other senior leaders and colleagues across
the House

e Colleagues in the Finance Department and Governance Office, including Internal
Audit

e Members of the House of Lords including the Finance Committee and
Commission

o Senior staff of the House of Commons, the Parliamentary Digital Service and

other joint departments and services, the House of Lords Audit Committee and
National Audit Office.
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http://www.parliament.uk/
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Role Description

Reporting directly to the Clerk of the Parliaments, you will be responsible for the
Administration’s resource and capital expenditure (around £220m in 2025/26), with direct
responsibility for £60m of Lords-only expenditure, including Members’ allowances and
expenses. Alongside providing strategic financial leadership and assurance across the
House of Lords and plays a key role in the governance and oversight of Parliament's wider
bicameral investment and capital portfolio.

You will lead the Finance Office team (c.35), supporting our commitment to purpose-led
leadership and the House of Lords Administration values of professionalism, respect,
responsibility and inclusion. This includes budgetary responsibility for the Finance Office
(£2.5m in 2025/26), Members Finance (£32m) and centrally held budgets (£4m).

Strategic Leadership

e Act as the lead financial adviser to the Clerk of the Parliaments and the Lords
Management Board, ensuring compliance with Managing Public Money and
providing authoritative advice on governance, propriety and feasibility.

e Lead and develop the Finance Office: Financial Reporting, Financial Operations
(including payroll), Finance Business Partnering and Members’ Finance. “Dotted
line” management responsibility for the bicameral Enterprise and Portfolio Office
based in the Commons.

e  Work with the House of Commons supporting bicameral services and joint
departments and ensuring bicameral resource and capital budgets are well
managed.

e Contribute as a member of the Lords Management Board towards the delivery of
the House of Lords Administration Strategy 2025-2030.

Financial Management and Assurance

e  Work effectively with the Chair of the House of Lords Finance Committee, and
the Lord Speaker as Chair of the House of Lords Commission.

e Effective financial planning and management, including meeting the financial remit
set by the Commission, and ensuring the distribution of timely and meaningful
financial data.

e Ensure proper integration of financial and business planning processes, working
with the Chief Operating Officer.

e Ensure financial propriety, maintaining effective systems of internal control
including counter-fraud and anti-bribery.

Operational Delivery and Change

e Opversee the preparation of timely and accurate annual accounts, and ensuring the
House fulfils all relevant legal and tax obligations.

e Deliver effective financial services, including members’ finance, identifying
opportunities for continuous improvement and increased digitalisation.

e Approval, or advising on approval, of business cases, contract awards, and new
posts, providing strategic advice to the Accounting Officer and senior governance
bodies.
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Bicameral Leadership

e Provide strategic financial oversight on behalf of the House of Lords of
Parliament's capital investment portfolio, including programmes and projects
totalling approximately £600m.

e Lead on investment planning, appraisal, and governance, representing one or both
Houses on senior boards including the Strategic Portfolio Board and serving as co-
chair of the Parliamentary Investment Committee.

e House of Lords sponsor for the bicameral Enterprise Portfolio Management
Office, ensuring effective oversight, governance and reporting across Parliament's
strategic portfolio.

e  Work closely and co-operatively with House of Commons colleagues, particularly
the Commons Finance Director, to ensure effective cost-control, efficient
resource allocation and robust financial challenge and governance across shared
parliamentary services and parliamentary joint departments.

Governance Responsibilities

e Serve as the lead officer to the House of Lords Finance Committee and Audit and
Risk Assurance Committee (ARAC), ensuring effective financial governance, risk
oversight and decision support.

e Maintain effective relationships with internal audit, the National Audit Office and
other assurance providers, ensuring robust governance and control frameworks
are in place.

e Own the corporate finance risk and provide strategic leadership on financial
resilience, risk management and assurance.

e Undertake any other duties appropriate to the role, as required by the Clerk of
the Parliaments.

How we work is just as important as what we do. Our values guide our day-to-day
behaviours:

¢ Professionalism — we take pride in our work and aim for high standards. We act
with impartiality, integrity and openness.

e Respect — we treat each other with fairness, kindness and consideration

¢ Inclusivity — we value difference and diversity, and create space for everyone to
contribute

¢ Responsibility — we take ownership of our work and actions. We hold each
other to account and keep learning
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Person Specification

The knowledge, skills and experience required for the post are outlined in the criteria
below; please ensure you provide evidence, metrics, and examples (as far as you are able)
in response to these when writing your application.

Qualifications
A suitable finance qualification (ACA, ACCA, CIMA, CIPFA or equivalent)

Essential Experience

Significant experience in a senior finance leadership role within a complex public,
regulated, not-for-profit or similarly accountable organisation, with a demonstrable
ability to quickly gain credibility in, and navigate, the public finance and governance
environment.

A proven track record of using financial insight to inform strategic decision-making and
improve organisational performance, quickly identifying key issues, explaining them
clearly, and working effectively as part of a senior team to develop and achieve
strategic goals.

Strong experience of delivering effective financial management in a complex
organisation, with experience of financial leadership and governance for major capital
programmes and investment portfolios from business case appraisal to benefits
realisation.

A proven track record as a successful leader and line manager, role modelling the
House of Lords Administration values, building positive relationships and motivating,
managing and developing colleagues with different backgrounds and perspectives.

Proven ability to work effectively with a diverse range of stakeholders in a complex,
multi-stakeholder environment, communicating and influencing to deliver impact.
Experience building effective working relationships across organisational boundaries
would be desirable.

Strong experience of taking ownership and getting things done, setting goals and

objectives, making decisions and adjusting to changing circumstances to translate
strategic leadership into operational leadership with tangible results that improve
outputs and outcomes.

Demonstrable experience of identifying, initiating and championing improvement and
innovation to positively impact performance, including new digital opportunities
(current projects include digitising members’ expenses and implementing a new
finance system)

A demonstrable understanding of the challenges of working in a fast-moving political
environment, experience of complex governance arrangements and navigating formal
structures and informal influence, and an interest in the House of Lords and UK
parliamentary democracy.
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Additional information

Terms of appointment

This is a permanent contract, subject to a probationary period of 6 months.

You'll be based on the Parliamentary Estate, a unique UNESCO World Heritage site at
the heart of Westminster. It’s a place shaped by history, but powered by the people who
work here today. From the Chamber and committee rooms to offices, kitchens and public
spaces, it’'s a working environment like no other — busy, varied and full of purpose.

We know flexibility matters. For this role, you can expect to be able to work from home
I-2 days a week most weeks when the House is sitting, if you want to, with additional
days working at home during parliamentary recesses.

Remuneration
This is a Senior Band 2 post and the salary range is £100,000 - £125,000 p.a.

Alongside your pay, you'll have access to a wide range of benefits and development
opportunities. Full details can be found on our Benefits - UK Parliament page.

Benefits include a commitment to your learning and development, an in-house health and
wellbeing service, on-site gym and nursery, the opportunity to attend events including the
State Opening of Parliament, on-site canteens and restaurants, and the civil service
pension schemes.

You'll get a very generous annual leave allowance of 30 days, which increases to 35 days
after a year. Most annual leave is taken when parliament is not sitting, and we offer
different types of paid special leave for when “life happens” and won’t wait until recess.

Being Impartial
Working here means upholding impartiality in everything you do. You’ll provide services,

make decisions and carry out your responsibilities without being influenced by personal
political views, or favouring one perspective over another.

In practice, this usually includes not taking part in political activity or public campaigning
outside of work. If you have any questions about what this involves, please contact us —
we’re happy to help.

Inclusion and diversity

We're steeped in history but not limited by it, and we want everyone to feel they belong
here. We welcome applications from all candidates with diverse characteristics, including
different ages, disability, sex, gender reassignment/trans, marriage and civil partnership,
pregnancy and maternity, race/ethnicity, religion or belief, sexual orientation and socio-
economic status, and support a range of workplace adjustments, including for caring
responsibilities.
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Pre-appointment checks

Before we can confirm an offer, you’ll need to complete some standard pre-employment
checks. These help us make sure everything is in place for you to start with
confidence. These include:

o References

e Proof of qualification (where relevant)

e Security vetting

e Health checks (where appropriate)

e Online presence (we will check publicly open social media profiles and your online
footprint and this information may be used to review your suitability for the role)

Security vetting

As part of working here, you'll need to meet the same security requirements as if you
worked for a government department.

For this role, a standard Counter Terrorist Check (CTC) is required. You'll need to
pass this before your appointment can be confirmed. This includes:

o Confirming your identity and right to work in the UK
e Providing your employment or academic history and address history from the past
three years

If you've lived outside the UK for more than two of the past five years, we’re sorry that
you won’t be able to pass our security checks.

In some cases, we may ask for additional information to help complete these checks —
for example, if there are gaps in your employment or time spent abroad.

Disability Confident Scheme

The House of Lords is a committed Disability Confident Employer and as such, operates a
Guaranteed Interview Scheme (GIS) for candidates. We are committed to interviewing all
applicants with a disability who provide evidence of meeting the essential requirements
necessary for the post, as set out in this applicant pack.

Should you consider yourself eligible to apply for this role under the Guaranteed
Interview Scheme, please ensure you fill in the appropriate section of the diversity
monitoring form.

Interviews

Interviews will be held in-person on the Parliamentary Estate on Tuesday 24 and Friday 27
November 2026.

Candidates will also need to make themselves available for a “fireside chat” with Lord
Morse, Chair of the House of Lords Finance Committee, prior to the interview dates.
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How to apply

Saxton Bampfylde Ltd is acting as an employment agency advisor to the House of Lords
on this appointment.

Candidates should apply for this role through our website at roles.saxbam.com using code
OAKABF.

Click on the ‘apply’ button and follow the instructions to upload the following documents:

e A detailed CV (maximum 2 sides) setting out your career history, with
responsibilities and achievements.

e A covering letter (maximum 2 sides) highlighting your suitability for the role and
how you meet the person specification. Please note that the covering letter is an
important part of your application and will be assessed as part of your full
application.

e Conflicts of Interest and Political Activity Questionnaire

e Please complete the online diversity monitoring™ form

The closing date for applications is 12.00 noon on Monday 19" October.

* The diversity monitoring online form will not be shared with anyone involved in
assessing your application. Please complete as part of the application process.

GDPR personal data notice

According to GDPR guidelines, we are only able to process your special category
personal data (racial or ethnic origin, political opinions, religious or philosophical beliefs,
trade union membership, genetic data, biometric data, health, sex life, or sexual
orientation) with your express consent. You will be asked to complete a consent form
when you apply and please do not include any Sensitive Personal Data within your CV
(although this can be included in your covering letter if you wish to do so), remembering
also not to include contact details for referees without their prior agreement. Please see
Saxton Bampfylde’s details relating to Data Privacy here:
https://www.saxbam.com/personal-data-consent/

If you have any questions or would like to arrange a call to discuss the role or if you
require any reasonable adjustments during the application process please email:
maria.dodson@saxbam.com
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